PENN STATE BERKS

STUDENT GOVERNMENT ASSOCIATION ACOUNT

FINAL SALES ACCOUNTABILITY FORM

Date:
_______________________

Organization:
 _________________________________________________________

Name of Event:
___________________________________________________

Date of event: 
___________________________________________________

Ticket Accountability


Number of tickets sold:
PSU

__________ x $ __________ea.





Guests

__________ x $ __________ea.

Number of items sold: 








__________ x $ _  ________ea.


Cash Reconciliation

Computed Sales PSU  (# of tickets sold PSU x PSU Price) = 
 
$___________

Computed Sales Guests (# of tickets sold guests x guests price) =     +   
$___________
Computed items sold=





$___________







Total sales =

$___________

Cash Collected (“cash on hand” – change fund) =


$___________

Total over/short (total sales – cash collected) =



$___________

If short, please explain: ____________________________________________         ______________________ _____________________________________________________________________________________________________________________________________________________________________                   _____

Signatures

_______________________________________

__________________________________

(Organization Treasurer)




(SGA Bookkeeper)

